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AIC was founded in July 1885, and more than 125 years later it still stands leading education and fostering community more effectively than any other time in its history.
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                              AIC HISTORY AND LEGACY

                              AIC's history is over 125 years in the making
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AIC Reimagined
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 Whether you're headed to college for the first time, or looking to advance your career with a graduate degree. We can help you achieve your dreams.
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                              Get in touch to begin the application process
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 See how our 40+ undergraduate majors and 22 graduate programs can set you up for a successful career.
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                              Find out about our supportive learning services
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AIC isn’t just where you go to school — it’s your home away from home. Become part of the community.
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                              Join our student organizations, sports teams, and leadership programs. 
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With our 23 NCAA sports teams, Falconer Fitness Center, and intramural and club sports, AIC has what it takes to keep your body strong.
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                              Whether you're an all-star athlete or like to root for the home team
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Office of the Registrar

	
		
			
				
										Mission

The Registrar’s Office at American International College supports the teaching and learning of our community by actively engaging in the stewardship of the academic records, facilitating key academic processes of student-centric class scheduling, maintaining the catalog, and supporting all graduation-related processes. Further, the office actively engages with our constituents to ensure accurate and timely reporting of compliance-related information and provides excellent service in support of our diverse student population’s need for transcripts, enrollment, and degree verification.

Services

At the Registrar’s Office, we are happy to assist you with any of the following:

	Ordering/tracking transcripts
	Degree/enrollment verifications
	Certification of Veteran’s benefits
	Questions regarding Degree Audit
	Transferring Credit
	Adding/dropping courses
	Applying for graduation and obtaining your diploma
	General questions about academic policies, procedures, and classes.


Forms & Services

Many of the Registrar’s services can be activated by filling out one of the following forms. Download the applicable form, print it out, fill in all the required information, and drop it off or send it to the Registrar’s Office. Please note that some of the forms require signatures from advisors, department chairs, or deans.

	Change of Name Form
	Change of Address Form
	Request Letter of Enrollment
	Request a Replacement Diploma
	Request Replacement Diploma and Apostille
	FERPA Form
	Replacement Dean’s List Letter
	Undergraduate Petition for Academic Forgiveness



Official Transcript Requests

Electronic transcripts are now available!!

Need an Electronic Transcript? Place your order here.

www.Getmytranscript.org

Official AIC transcripts are ordered online through the National Student Clearinghouse. Note that no transcripts will be issued during the periods of Commencement, course registration, examination, or until all financial obligations to the college are fulfilled. Some users may be asked to fax an authorization of release with their signature to the National Student Clearinghouse.

No transcripts will be issued until all financial obligations to the college are fulfilled.

Payments can be made by credit card or debit card. You will not be charged if there is a Student Accounts hold on your account.

	Transcripts sent via USPS are $10 each plus a non- refundable $2.50 processing fee. Once your transcript request is processed, your transcript will be mailed within 3-5 business days. Please allow an additional 5-7 business days for delivery by the United States Postal Service.


	Electronic Transcripts are $10 each plus a $2.50 non-refundable processing fee and $1.00 non-refundable secure order fee. Once your electronic transcript request is processed, your transcript may be uploaded within 24-48 hours. All Transcript requests made after 8:00 am will not be processed until the following Business Day.
	Current students can download an Unofficial Transcript anytime from their My.AIC.edu student Portal


Need your official transcript? Place your order here.

www.Getmytranscript.org

Ordering online is for Official Transcripts only. For unofficial transcripts, current students can download an unofficial transcript from their My.AIC.edu student portal. If you are not a current student, you will need to order an official transcript.

 




See AIC’s current course offerings

Click on the link above to see AIC’s current course offerings Spring 2024.

See AIC’s academic calendars

Click on the link above to see AIC’s main and program specific academic calendars.

Academic Regulations

AIC’s undergraduate and graduate academic regulations cover all academic policies and procedures such as credit and grading systems, academic integrity policies, graduation requirements, the course registration process and more.

Early College Program FAQ

The Early College Program gives current high school juniors and seniors from the South Hadley and Springfield School Districts the opportunity to take AIC college-level courses for college credits. Early College students can take one course per AIC semester for a total of 4 possible courses. To learn more click the link above.

Re-Enrollment

Reenrollment at AIC is available to former undergraduate and graduate students who have been away from study at AIC for less than 4 consecutive terms Click here for more information.

Commencement Ceremony

Ready for graduation? Click on the link above to learn everything graduates, parents, family, friends, and faculty need to know for the big day.

Master’s & Doctorate Commencement Ceremony

This ceremony honors doctoral candidates and their years of dedication. Click the link above to for more details.

Where to find us

We’re right on campus if you need a hand. Just give a shout or stop by.

Registrar’s Office 

Lee Hall 

413.205.3212

registrar@aic.edu

Hours: 8:30 a.m. – 4:30 p.m. 

Monday – Friday

Registrar’s Staff

Pamela Robinson Registrar

Kathleen Manning Associate Registrar

Laurie Bednarczyk Assistant Registrar

Barbara Lavoie Senior Records Coordinator

Nikki Andrews Data Analyst
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