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To Order Business Cards:

1. https://secured.artcraft.com/AIC/UserContentOrderSummary.aspx?group=355
2. Create a user name and password for future use
3. Place order, when prompted for a purchase order number; indicate first and last initial and date of order.
4. HR will receive the request, review for accuracy of information and approve order.
5. The business cards will be delivered to the mailroom for pick up.
6. The delivery of business cards may take up to two weeks.
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